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Sick Leave Bank Frequently Asked Questions 

1.   Why is the Sick Leave Bank (the Bank) a benefit for employees? 

The Bank provides paid sick leave to qualifying members who are medically certified as unable 

to perform the duties of their jobs as a result of catastrophic illness or injury. 

2.   How do I join the Bank? 

Open enrollment for the Bank begins July 1st and continues through September 30
th
 of each 

year. On-line enrollment** is easy. Each year the district will send out an email with the Bank 

agreement guidelines and the on-line link to the Enrollment Form.   

3.   How many sick/personal days do I need to be eligible to join the Bank? 

Employees joining the Bank must have a minimum 15 sick/personal days as of September 1
st
 

of the initial enrollment year. 

4.   Do I have to contribute additional days to the Bank to maintain my membership? 

Each employee who joins the Bank shall make an initial donation of three (3) sick days from 

his/her accumulated sick leave.  Once donated, the sick days shall not be returned.  Each 

employee who wishes to remain in the Bank must annually donate one (1) additional day to 

maintain coverage.  Should the number of days in the Bank fall below 120, an immediate 

contribution shall be required.  Upon such occurrence any current member of the Bank wishing 

to remain enrolled, shall be required to donate at least one (1) day into the Bank. 

5.   Am I required to re-enroll every year if I am already a member of the Bank? 

No.  Each employee who wishes to remain in the Bank will have one (1) sick day automatically 

donated to the Bank during the open enrollment period.  If you no longer wish to be a member 

of the Bank, a letter must be sent to the Personnel Coordinator, Mirella Dell, stating such.   

6. If I joined the Bank and donated my initial three (3) sick days, then decided to 

withdraw the following year, how many days would I need to donate if I wished to 

rejoin a year or two later? 

The employee must contribute a number of days equal to those he/she would have contributed 

had he/she been a member since the initial eligible date.  For example, you join the Bank in 

2018 and donate the initial three (3) days; then you withdrew from the Bank in 2019.  To rejoin 

the Bank two years later in 2021, you would need to donate three (3) days (one for 2019, one 

for 2020, and one for 2021). 
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7.   After joining, when may I apply for grants of leave from the Bank? 

New members may apply for benefits from the Bank beginning October 1st following 

enrollment.  

Note:  all accumulated sick days must be used before an employee can receive Bank benefits.  

8.   What forms do I need to submit to apply for grants from the Bank? 

The Bank application must be completed and sent to the Personnel Coordinator, Mirella Dell.  

The application can be found on the district website within the Employee Portal.  Any 

documentation such as medical/psychological certifications, explanation of benefits, itemized 

bills, etc. that will help the committee have a better understanding as to why you have a need to 

draw from the Bank should also be submitted. 

9.   When do I submit my application requesting a grant from the Bank? 

A request from the Bank must be submitted as soon as possible. 

 10.  How many days may I draw from the Bank? 

A member may receive a maximum of 60 days from the Bank. 

11.  Am I able to receive benefits from the Bank if I have a work related injury or illness? 

No.  Extended leave from the Bank cannot be used for a period of disability when 

monies are paid to a member under worker's compensation.  

12.  How often may I draw from the Bank? 

Members utilizing the Bank must qualify for FMLA.  The employee must work at least 

1,250 hours during the 12 months before taking leave under FMLA.  For example, if 60 

Bank days were granted, you would need to work approximately 10 months, based on a 

32.5 hours/per week schedule, to be eligible to once again draw from the Bank.   

13.  May I receive grants from the Bank when my family is ill? 

No.  Grants from the Bank are for personal use only. Members are not eligible to receive grants 

from the Bank for illnesses of family members or anyone other than the member. 

14.  If I decide to leave the Bank, may I get my donated sick days back? 

No. All initial donations as well as annual and special assessments contributed to the Bank are 

nonrefundable and nontransferable. 

** Submitting an application for membership in the Bank does not guarantee acceptance into the Bank. 


